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Dear Parent: 

 
Welcome to the Clinton School District. As you begin this school year, we want you to know 
that our focus is on your child’s success and safety. Working together we can make this year one 
in which your child will experience exceptional social, intellectual, emotional, and physical 
growth. We are looking forward to a successful school year and are confident your child will 
have a positive educational experience with us. 
 
This letter is designed to introduce you to some of the Board policies that support the workings 
of the school district. The Board of Education believes that the right of a child to attend free 
public schools carries with it the responsibility of the child to attend school regularly and to 
follow the lawful policies of the school district. As a result, school administrators can exclude a 
student from school because of: 
 

• a violation of school rules and regulations; 
• behavior that disrupts the right of other students to an education; or 
• behavior that endangers the student, other students, or school property. 

 
All students will be given due process as guaranteed by constitutional provisions. This process 
will follow state law, as well as the terms outlined in the Board’s policies on student 
suspension and expulsion. 
 
These guidelines help to ensure a positive learning environment in our classrooms and schools 
as well as all school activities. Encouraging your child to know and follow his or her building 
rules of conduct will help us achieve our goal of providing a positive educational experience for 
every student. 
 
Thank you for your support. Working as a team, we will make the Clinton School District 
the very best it can be and give your child a wonderful place to learn. 
 
Sincerely, 
 

 
Destry J. Brown 
Superintendent 
 
 
 
All district policies and procedures can be found on our website at http://www.clintoncardinals.org.  Click on 
the District tab, then Board of Education and finally Board Policies. 
 
 

http://www.clintoncardinals.org/
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Americans with Disabilities Notice 
 

The Clinton School District wants to ensure that all district-sponsored public meetings and events 
are accessible to people with disabilities. If you need assistance in participating in a meeting or 
event due to a disability, please call the office of the building where you will be going prior to the 
scheduled meeting or event to request an accommodation.  
 

Non-Discrimination Statement 
 

As a recipient of Federal financial assistance, the Clinton School District does not exclude, deny 
benefits to, or otherwise discriminate against any person on the basis of race, color, religion, 
national origin, ancestry, disability, age, genetic information or any other characteristic protected 
by law in admission to, participation in, or receipt of the services and benefits under any of its 
programs and activities, whether carried out by Clinton School District directly or through a 
contractor or any other entity with which Clinton School District arranges to carry out its programs 
and activities. 
  
This statement is in accordance with the provisions of Title VI of the Civil Rights Act of 1964, 
Section 504 of the Rehabilitation Act of 1973, the Age Discrimination Act of 1975, and 
Regulations of the U.S. Department of Health and Human Services issued pursuant to these 
statutes at Title 45 Code of Federal Regulations Parts 80, 84, and 91. 
  

In case of questions, please contact: 
Clinton School District 

Assistant Superintendent, Lori Shannon 
Telephone number:  660-885-2237 

 
 

Child Find 
Public Notice of Rights 

  
All responsible public agencies are required to locate, evaluate, and identify children with 
disabilities who are under the jurisdiction of the agency, regardless of the severity of the disability, 
including children attending private schools, highly mobile children, such as migrant and homeless 
children, and children who are suspected of having a disability and in need of special education 
even though they are advancing from grade to grade.  The Clinton School District #124 assures 
that it will provide a free, appropriate public education (FAPE) to all eligible children with 
disabilities between the ages of 3 and 21 under its jurisdiction.  Disabilities include autism, 
deaf/blindness, emotional disorders, hearing impairment and deafness, intellectual disability, 
multiple disabilities, orthopedic impairment, other health impairments, specific learning 
disabilities, speech or language impairment, traumatic brain injury, visual impairment/blindness 
and young child with a developmental delay. 

The Clinton School District #124 assures that it will provide information and referral services 
necessary to assist the State in the implementation of early intervention services for infants and 
toddlers eligible for the Missouri First Steps program. 
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The Clinton School District #124 assures that personally identifiable information collected, used, 
or maintained by the agency for the purposes of identification, evaluation, placement or provision 
of FAPE of children with disabilities may be inspected and/or reviewed by their parents/guardians.  
Parents/guardians may request amendment to the educational record if the parent/guardian believes 
the record is inaccurate, misleading, or violates the privacy or other rights of their child.  Parents 
have the right to file complaints with the U.S. Department of Education or the Missouri 
Department of Elementary and Secondary Education concerning alleged failures by the district to 
meet the requirements of the Family Educational Rights and Privacy Act (FERPA). 
  
The Clinton School District #124 has developed a Local Compliance Plan for the implementation 
of State Regulations for the Individuals with Disabilities Education Act (IDEA).  This plan 
contains the agency’s policies and procedures regarding storage, disclosure to third parties, 
retention and destruction of personally identifiable information and the agency’s assurances that 
services are provided in compliance with the General Education Provision Act (GEPA).  This plan 
may be reviewed at the office of the Superintendent of Schools, 701 South Eighth Street, Clinton, 
MO 64735. 
  
This notice will be provided in native languages as appropriate. 
 
  

Assessments (Policy IL-1) 

The district will use high-quality academic assessments as one indication of the success and quality 
of the district's education program. Further, the Board recognizes its obligation to provide for and 
administer assessments as required by law. The Board directs the superintendent or designee to 
create procedures governing assessments consistent with law and Board policy. 

In cooperation with the administrative and instructional staff, the Board will regularly review 
student performance data and use this information to evaluate the effectiveness of the district's 
instructional programs, making adjustments as necessary. 

The district will comply with all assessment requirements for students with disabilities mandated 
by federal and state law, including the Individuals with Disabilities Education Act (IDEA). 

Participation - In order to achieve the purposes of the student assessment program and comply 
with state and federal law, the district requires all enrolled students to participate in all applicable 
aspects of the district assessment program, including statewide assessments. 
 
District Assessment Plan - The superintendent or designee shall ensure that the district has a 
written assessment plan that will test competency in the subject areas of English, reading, language 
arts, science, mathematics, social studies and civics, as required by law. 

The purposes of the districtwide assessment plan are to facilitate and provide information for the 
following:  

1.         Student Achievement – To produce information about relative student achievement so that 
parents/guardians, students and teachers can monitor academic progress. 
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 2.         Student Guidance – To serve as a tool for implementing the district's student guidance 
program. 

3.         Instructional Change – To provide data that will assist in the preparation of 
recommendations for instructional program changes to: 

             ►          Help teachers with instructional decisions, plans and changes regarding 
classroom objectives and program implementation. 

             ►          Help the professional staff formulate and recommend instructional policy. 

             ►          Help the Board of Education adopt instructional policies. 

4.         School and District Evaluation – To provide indicators of the progress of the district and 
individual schools toward established goals. 

 5.         Accreditation – To ensure the district obtains and maintains accreditation. 

There shall be broad-based involvement of staff and others with appropriate expertise in the 
development of the assessment program and its implementation. Instructional staff will be given 
training and responsibilities in coordinating the program. Every effort will be made to ensure that 
testing contributes to the learning process rather than detracts from it and that cultural bias does 
not affect the accuracy of assessments. 

Reading Assessment - The district will administer a reading assessment to students in third, 
fourth, fifth and sixth grades to determine whether additional reading instruction and retention are 
needed, as required by law. The district will also administer a reading assessment to all students 
who transfer to the district in grades four, five or six, and to all students attending summer school 
due to a reading deficiency, as required by law. 

The reading assessment will be a recognized method or combination of methods of assessing a 
student's reading ability. Results of assessments will be expressed as reading at a particular grade 
level. The superintendent or designee will determine which methods of reading assessment the 
district will utilize. 

English Proficiency Assessments - The district will annually assess the English reading, writing 
and oral language skills of district English Learner students in kindergarten through grade 12. 
 
Statewide Assessments - The district will implement the components of the Missouri Assessment 
Program (MAP) in order to monitor the progress of all students in meeting the challenging 
academic standards set forth by the Missouri State Board of Education. The assessments will be 
the same for all students in the district, including those students identified as migratory or 
homeless, students in foster care and students with a parent/guardian who is an active duty member 
of the armed forces or who serves on full-time National Guard duty. 

End-of-course (EOC) assessments will be administered in accordance with law and the rules of 
the Department of Elementary and Secondary Education (DESE). In courses where EOC 
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assessments are given, the superintendent will determine what percent of the course grade will be 
decided by performance on EOC assessments. 

If a student is taking a course that requires an EOC assessment and is failing the course or for some 
other reason may be required to retake the course, the district may choose to delay administration 
of the EOC assessment until the student has completed the course the second time. A team 
consisting of the course instructor, the principal and a counselor will determine when delayed 
administration of an EOC assessment is appropriate. In the case of a student with an individualized 
education program (IEP), the IEP team will make the determination. 

EOC examinations may be waived for: 

 1.        Students receiving special education services whose IEP teams have determined that the 
MAP-A alternative is the appropriate assessment; 

 2.        English learner students who have been in the United States 12 or fewer months at the 
time of administration, in some circumstances; and 

 3.        Foreign exchange students. 

The School Board authorizes the superintendent to establish a process designed to encourage the 
students of this district to give their best efforts on each portion of any statewide assessment, 
which may include, but is not limited to, incentives or supplementary work as a consequence of 
performance. 

National Assessment of Educational Progress - If chosen, the district will participate in the 
National Assessment of Educational Progress as required by law. 
 
Assessments in Preparation for Postsecondary Education and Work Opportunities - The 
district encourages students to prepare for postsecondary education or work opportunities prior to 
graduating from the district. District staff will encourage students to take assessments necessary 
for pursuing postsecondary education, career training and employment. Such assessments may 
include, but are not limited to, the ACT, the ACT Plus Writing Assessment, the ACT WorkKeys 
assessments (WorkKeys) and the SAT. When the district determines it is economically feasible, 
the district may provide access to assessments at the district's expense. The superintendent or 
designee will work with testing companies to provide eligible students access to fee waivers and 
other resources so that all district students may access these assessments. 
 
ACT/WorkKeys at State Expense - DESE may require school districts to administer the ACT as 
part of statewide testing requirements. When that occurs and the state funds the test, any student 
who would be allowed or required to participate in the ACT will have the opportunity, on any date 
within three months before the ACT administration, to participate in the WorkKeys at the state's 
expense in lieu of taking the ACT. Any student who participated in a state-funded administration 
of the WorkKeys shall not participate in any state-funded administration of the ACT. 
 
ACT/WorkKeys at District Expense - Students who are required or allowed to participate in the 
ACT at district expense will have the opportunity, on any date within three months before the ACT 
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administration, to participate in the WorkKeys at district expense. The district may also require 
the student to take the ACT. 
 
High School Equivalency Examination - The district participates in the Missouri Option 
Program, a competency-based program that allows eligible students to earn a district diploma if 
the student passes the state high school equivalency examination. 
 
Parental Notice - At the beginning of each school year, the district shall notify the 
parents/guardians of each student that the district will provide, upon request and in a timely 
manner, information regarding any state or district policy regarding student participation in any 
assessments. Such notice shall include information about state or local policies that would allow 
students to opt out of assessments. Missouri has no such policy, and the district expects all students 
to participate in all district or statewide assessments. 

The district shall post on the district's website and, where practicable, on the website of each school 
in the district for each grade level in the district, information on any assessments required by state 
or federal law, including any assessments required by the district. The information shall include 
the subject matter being assessed, the purpose for the assessment, the source of the requirement 
for the assessment, and where the information on the assessment is available. The information 
shall also include the amount of time students will spend taking the assessments, the schedule for 
the assessments, and the time and format for disseminating the results, when available. 

If the district does not operate a website, the district shall determine how to make the information 
widely available, including dissemination through the media, public agencies or directly to the 
parents/guardians. 

The district will provide parents/guardians information, if available, on the level of achievement 
and academic growth of the student on each of the statewide assessments in which the student 
participates. The district will provide the information in an understandable and uniform format 
and, to the extent possible, the information will be written in a language the parent/guardian can 
understand. If it is not practical to provide written translations to parents/guardians, the information 
shall be orally translated for them. Upon request by a parent/guardian with a disability, the district 
will provide the information in an alternate format that is accessible to the parent/guardian. 

Access to Assessments by Students Not Enrolled in the District - In order to foster positive 
community relationships and to promote the academic progress of all students located within the 
district, the district may, at its discretion, allow private and home-schooled students who reside 
within district boundaries but who are not enrolled in the district to participate in grade-level, end-
of-course or other assessments if the assessments are funded by the state. These student scores 
shall not affect district accountability. 
 
 

Student Records (Policy JO) 

In order to provide students with appropriate instruction and educational services, it is necessary 
for the district to maintain extensive and sometimes personal information about students and 
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families. These records must be kept confidential in accordance with law, but must also be readily 
available to district personnel who need the records to effectively serve district students. 

The superintendent or designee will provide for the proper administration of student records in 
accordance with law, develop appropriate procedures for maintaining student records and 
standardize procedures for the collection and transmittal of necessary information about individual 
students throughout the district. The superintendent and building principals will develop a student 
records system that includes protocols for releasing student education records. Principals are 
responsible for maintaining and protecting the student education records in each school. The 
superintendent or designee will make arrangements so that all district employees are trained 
annually on the confidentiality of student education records, as applicable for each employee 
classification. 

Definitions: 
Eligible Student – A student or former student who has reached age 18 or is attending a 
postsecondary school. 
 
Parent – A biological or adoptive parent of a student, a guardian of a student, or an individual 
acting as a parent or guardian in the absence of the student's parent or guardian. 
 
Student – Any person who attends or has attended a school in the school district and for whom the 
district maintains education records. 
 
Health Information - Student health information is a type of student record that is particularly 
sensitive and protected by numerous state and federal laws. Student health information shall be 
protected from unauthorized, illegal or inappropriate disclosure by adherence to the principles of 
confidentiality and privacy. The information shall be protected regardless of whether the 
information is received orally, in writing or electronically and regardless of the type of record or 
method of storage. 
 
Parent and Eligible Student Access - All parents may inspect and review their student's education 
records, seek amendments, consent to disclosures and file complaints regarding the records as 
allowed by law. These rights transfer from the parent to the student once the student becomes an 
eligible student; however, under the Missouri Sunshine Law, parents maintain some rights to 
inspect student records even after a student turns 18. The district will extend the same access to 
records to either parent, regardless of divorce, custody or visitation rights, unless the district is 
provided with evidence that the parent's rights to inspect records have been legally modified. 

If a parent or eligible student believes an education record related to the student contains 
information that is inaccurate, misleading or in violation of the student's privacy, the parent or 
eligible student may use the appeals procedures created by the superintendent or designee to 
request that the district amend the record. 

The district will annually notify parents and eligible students of their rights in accordance with 
law. 
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Directory Information 

Directory information is information contained in an education record of a student that generally 
would not be considered harmful or an invasion of privacy if disclosed without the consent of a 
parent or eligible student. The district will designate the types of information included in directory 
information and release this information without first obtaining consent from a parent or eligible 
student unless a parent or eligible student notifies the district in writing as directed. Parents and 
eligible students will be notified annually of the information the district has designated as directory 
information and the process for notifying the district if they do not want the information released. 

Even if parents or eligible students notify the district in writing that they do not want directory 
information disclosed, the district may still disclose the information if required or allowed to do 
so by law. For example, the district may require students to disclose their names, identifiers or 
district e-mail addresses in classes in which they are enrolled, or students may be required to wear, 
publicly display or disclose a student identification card or badge that exhibits information that is 
designated as directory information. 

The school district designates the following items as directory information. 

General Directory Information – The following information the district maintains about a 
personally identifiable student may be disclosed by the district to the school community through, 
for example, district publications, or to any person without first obtaining written consent from a 
parent or eligible student: 

• Student's name; date and place of birth; parents' names; grade level; enrollment status (e.g., 
full-time or part-time); student identification number; user identification or other unique 
personal identifier used by the student for the purposes of accessing or communicating in 
electronic systems as long as that information alone cannot be used to access protected 
educational records; participation in district-sponsored or district-recognized activities and 
sports; weight and height of members of athletic teams; athletic performance data; dates of 
attendance; degrees, honors and awards received; artwork or course work displayed by the 
district; schools or school districts previously attended; and photographs, videotapes, 
digital images and recorded sound unless such records would be considered harmful or an 
invasion of privacy. 

Limited Directory Information – In addition to general directory information, the following 
information the district maintains about a personally identifiable student may be disclosed to: 
parent groups or booster clubs that are recognized by the Board and are created solely to work with 
the district, its staff, students and parents and to raise funds for district activities; parents of other 
students enrolled in the same school as the student whose information is released; students enrolled 
in the same school as the student whose information is released; governmental entities including, 
but not limited to, law enforcement, the juvenile office and the Children's Division (CD) of the 
Department of Social Services: 

• The student's address, telephone number and e-mail address and the parents' addresses, 
telephone numbers and e-mail addresses. 
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Family Educational Rights and Privacy Act  

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 
years of age ("eligible students") certain rights with respect to the student's education records. 
These rights are: 

1. The right to inspect and review the student's education records within 45 days  of the day   
the School receives a request for access.  Parents or eligible students should submit to the 
School principal [or appropriate school official] a written request that identifies the 
record(s) they wish to inspect. The School official will make arrangements for access and 
notify the parent or eligible student of the time and place where the records may be 
inspected. 
 

2. The right to request the amendment of the student's education records that the parent or 
eligible student believes are inaccurate, misleading, or otherwise in violation of the 
student's privacy rights under FERPA.  Parents or eligible students who wish to ask the 
School to amend a record should write the School principal [or appropriate school official], 
clearly identify the part of the record they want changed, and specify why it should be 
changed. If the School decides not to amend the record as requested by the parent or eligible 
student, the School will notify the parent or eligible student of the decision and advise them 
of their right to a hearing regarding the request for amendment. Additional information 
regarding the hearing procedures will be provided to the parent or eligible student when 
notified of the right to a hearing. 

 
3. The right to privacy of personally identifiable information in the student's education 

records, except to the extent that FERPA authorizes disclosure without consent.  One 
exception, which permits disclosure without consent, is disclosure to school officials with 
legitimate educational interests. A school official is a person employed by the School as an 
administrator, supervisor, instructor, or support staff member (including health or medical 
staff and law enforcement unit personnel); a person serving on the School Board; a person 
or company with whom the School has outsourced services or functions it would otherwise 
use its own employees to perform (such as an attorney, auditor, medical consultant, or 
therapist); a parent or student serving on an official committee, such as a disciplinary or 
grievance committee; or a parent, student, or other volunteer assisting another school 
official in performing his or her tasks.  A school official has a legitimate educational 
interest if the official needs to review an education record in order to fulfill his or her 
professional responsibility. 

 
Upon request, the School discloses education records without consent to officials of 
another school district in which a student seeks or intends to enroll, or is already enrolled 
if the disclosure is for purposes of the student's enrollment or transfer. [NOTE: FERPA 
requires a school district to make a reasonable attempt to notify the parent or student of the 
records request unless it states in its annual notification that it intends to forward records 
on request.] 
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4. The right to file a complaint with the U.S. Department of Education concerning alleged 
failures by the School to comply with the requirements of FERPA. The name and address 
of the Office that administers FERPA are: 

  

Family Policy Compliance Office 
U.S. Department of Education 

400 Maryland Avenue, SW 
Washington, DC 20202-8520 

 
Visitors on District Property/Events (Policy KK) 

 
District Property - Parents/Guardians and patrons of the district are welcome to visit district 
schools and attend district events; however, all visitors during business hours, including Board 
members, must sign or check in at the building office prior to proceeding elsewhere in the building. 
The district discourages parents/guardians or others from using district property or events as places 
for visiting students and may refuse the use of district property for that purpose. 

The Board and administration will not tolerate any person whose presence disturbs classes or 
district activities or hinders the instructional process. Visitors to district property may not possess 
weapons, including concealed weapons, on district property, on district transportation or at any 
district function or activity sponsored or sanctioned by the district unless the visitor is an 
authorized law enforcement official or is otherwise authorized by Board policy. 

Appropriate Behavior - The Clinton School District #124 believes that district events are a vital 
part of the total educational program and should be used as a means for developing positive social 
interaction, good sportsmanship and appropriate behavior, in addition to knowledge and skills. 
Well-organized and well-conducted programs contribute to the morale of the student body and 
strengthen school-community relations. 

To this end, the Board encourages district patrons to exhibit good sportsmanship, citizenship, 
ethics and integrity at all district events and at all times while on district grounds. The district will 
work with the Missouri State High School Activities Association (MSHSAA) and other 
organizations to promote good behavior by the patrons at athletic and other events. The Board will 
work with parents/guardians, alumni associations and local service organizations to keep 
appropriate behavior a top priority. The superintendent will establish procedures for crowd control 
at district events consistent with this policy. 

Registered Sex Offenders and Persons Prohibited on or Near District Property - Sex 
offenders required to be listed on the Missouri Highway Patrol's sex offender registry, or who have 
pled guilty, pled nolo contendere or been convicted of crimes for which the law currently requires 
offenders to be listed, regardless of when those crimes were committed, are not allowed on district 
property or transportation or at district activities, regardless of whether those activities are held on 
or off district property, unless access is required by law. 
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In accordance with law, the district also prohibits all persons who have pled guilty or nolo 
contendere to or have been convicted of or found guilty of violating the following provisions from 
being on or within 500 feet of any school building, district property, district activity or any vehicle 
used to transport students: 
 

1.         Any of the provisions in Chapter 566 of the Missouri Revised Statutes. 
2.         Incest, § 568.020, RSMo. 
3.         Endangering the welfare of a child in the first degree, § 568.045, RSMo. 
4.         Use of a child in a sexual performance, § 568.080, RSMo. 
5.         Promoting a sexual performance by a child, § 568.090, RSMo. 
6.         Sexual exploitation of a minor, § 573.023, RSMo. 
7.         Promoting child pornography in the first degree, § 573.025, RSMo. 
8.         Furnishing pornographic material to minors, § 573.040, RSMo. 
9.         Any offense committed in another state, a foreign country, or under tribal, federal 

or military jurisdiction that, if committed in this state, would be a violation listed 
above. 

Despite the prohibitions in this section, the superintendent may grant permission for a parent, 
guardian or custodian of a student to be on district property for the limited purpose of attending 
meetings with district staff or in other situations where the student may benefit. Permission will 
be granted sparingly, if ever, and only in situations where the parent, guardian or custodian will be 
supervised at all times or will not be alone with a child. If the superintendent does not grant 
permission, the parent, guardian or custodian may seek permission from the Board. The 
superintendent will inform the principal and other relevant district staff of the scope of the 
permission granted. 

This section may not apply to a student entitled by law to be on district property for educational 
services if the student's presence is necessary to obtain those services and the student is not 
otherwise prohibited by law from being on district property. The exceptions cited in this section 
do not apply if the person is otherwise prohibited or banned from district property by other sections 
of this policy. 

Disruptive Conduct - If a visitor's conduct becomes disruptive, threatening or violent, the 
superintendent, principal or a designee of either may require the visitor to leave. The 
superintendent or designee may inform the visitor that he or she is not welcome back on district 
property or at district events indefinitely or for a specific period of time. During any period of 
prohibition, the visitor will not be allowed on district property. The superintendent may make 
exceptions for parents, guardians or custodians of students enrolled in the district if the person's 
presence is necessary to transport the student or may benefit the student educationally, or in 
situations where the parent, guardian or custodian will be supervised at all times. The 
superintendent may make an exception for visitors to attend a meeting of the Board or its 
committees but is not obligated to do so. This paragraph does not apply if the person is otherwise 
prohibited or banned from district property by other sections of this policy. 
 
Enforcement - If a visitor prohibited from district property or events under this policy is on district 
property, district staff will contact law enforcement and/or escort the person from district grounds 
and inform the person of the district policy prohibiting his or her presence. 
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The superintendent, principal or a designee of either may file a report or sign a complaint with law 
enforcement on behalf of the district. The Board grants the superintendent or designee the authority 
to consult an attorney for guidance or to seek a court order banning the visitor from district 
property. A visitor denied access to district property may communicate with the Board in writing 
but will not be allowed back onto district property unless allowed by the Board. 

Use of Tobacco Products and Imitation Tobacco Products 

To promote the health and safety of all students and staff and to promote the cleanliness of district 
property, the district prohibits all employees, students and patrons from smoking or using tobacco 
products, electronic cigarettes or imitation tobacco or cigarette products in all district facilities, on 
district transportation, on all district grounds at all times and at any district-sponsored event or 
activity while off campus. This prohibition extends to all facilities the district owns, contracts for 
or leases to provide educational services, routine healthcare, daycare or early childhood 
development services to children. This prohibition does not apply to any private residence or any 
portion of a facility that is used for inpatient hospital treatment of individuals dependent on, or 
addicted to, drugs or alcohol in which the district provides services. 

Students and employees who violate this policy will be disciplined in accordance with applicable 
Board policies and may be offered referrals to smoking cessation programs. Employees may be 
terminated for repeated violations. Visitors who violate this policy may be asked to leave or may 
face other consequences in accordance with district policies and procedures. 

Alcohol/Drug Abuse (Policy JFCH) 

The Clinton School District #124 is concerned with the health, welfare and safety of its students. 
Therefore, use, sale, transfer, distribution, possession or being under the influence of unauthorized 
prescription drugs, alcohol, narcotic substances, unauthorized inhalants, controlled substances, 
illegal drugs, counterfeit substances and imitation controlled substances is prohibited on any 
district property, in any district-owned vehicle or in any other district-approved vehicle used to 
transport students to and from school or district activities. This prohibition also applies to any 
district-sponsored or district-approved activity, event or function, such as a field trip or athletic 
event, where students are under the supervision of the school district. The use, sale, transfer or 
possession of drug-related paraphernalia is also prohibited. 

For the purpose of this policy a controlled substance shall include any controlled substance, 
counterfeit substance or imitation controlled substance as defined in the Narcotic Drug Act, § 
195.010, RSMo., and in schedules I, II, III, IV and V in section 202(c) of the Controlled Substances 
Act, 21 U.S.C. § 812(c). 

Students may only be in possession of medication as detailed in Board policy JHCD. Searches of 
persons reasonably suspected to be in violation of this policy will be conducted in accordance with 
Board policy. 

Any student who is found by the administration to be in violation of this policy shall be referred 
for prosecution and subject to disciplinary action up to and including suspension, expulsion or 
other discipline in accordance with the district's discipline policy. Strict compliance is mandatory. 
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The school principal shall immediately report all incidents involving a controlled substance to the 
appropriate local law enforcement agency and the superintendent. All controlled substances shall 
be turned over to local law enforcement. 

Students with disabilities who violate this policy will be disciplined in accordance with policy 
JGE. 

 
Weapons in School (Policy JFCJ) 

The Board recognizes the importance of preserving a safe educational environment for students, 
employees and patrons of the district. In order to maintain the safety of the educational community, 
the district will strictly enforce the necessary disciplinary consequences resulting from the use or 
possession of weapons on school property. No student may possess a weapon on school property 
at any time, except as specifically authorized during a school-sponsored or school-sanctioned 
activity permitting weapons. The school district will provide secured storage of student firearms 
if necessary. 

School property is defined as: Property utilized, supervised, rented, leased, or controlled by the 
school district including but not limited to school playgrounds, parking lots and school buses, and 
any property on which any school activity takes place. 

A weapon is defined to mean one or more of the following: 

1. A firearm as defined in 18 U.S.C. § 921. 
2. A blackjack, concealable firearm, firearm, firearm silencer, explosive weapon, gas 

gun, knife, knuckles, machine gun, projectile weapon, rifle, shotgun, spring gun, 
switchblade knife, as these terms are defined in § 571.010, RSMo. 

3. A dangerous weapon as defined in 18 U.S.C. § 930(g)(2). 
4. All knives and any other instrument or device used or designed to be used to threaten 

or assault, whether for attack or defense. 
5. Any object designed to look like or imitate a device as described in 1-4. 

Pursuant to the Missouri Safe Schools Act and the federal Gun-Free Schools Act of 1994, any 
student who brings or possesses a weapon as defined in #1 or #2 above on school property will be 
suspended from school for at least one (1) calendar year or expelled and will be referred to the 
appropriate legal authorities. The suspension or expulsion may be modified on a case-by-case basis 
upon recommendation by the superintendent to the Board of Education. Students who bring or 
possess weapons as defined in #3, #4 and #5 and not otherwise included in #1 and #2, will also be 
subject to suspension and/or expulsion from school and may be referred to the appropriate legal 
authorities. 

Students with disabilities who violate this policy will be disciplined in accordance with policy 
JGE. 

School Cancellation Notices 
 

In the event the Clinton School District has to cancel school or modify its daily schedule due to 
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inclement weather or any other reason, families are encouraged to first listen to local radio 
station KDKD (FM 95.3, 104.9 and 1280 AM), WDAF– TV Channel 4 (FOX), KCTV Channel 
5 (CBS), and KMBC Channel 9 (ABC) (make sure to look/listen for Clinton School District 
#124 in Henry County). Time willing, the school district’s webpage will report closing 
information. The address is: http://www.clintoncardinals.org The district is also utilizing School 
Messenger to get information sent to your mobile phone. There is no cost for this service but text 
charges might apply.  Please make sure that your contact information is kept up to date at the 
school office(s) where your child attends. 
 

School Lunch Charges (Policy EF – AP1) 
 

The Clinton School District believes in the importance of every child receiving a healthy meal 
while in attendance at school.  In order to manage the payments for school lunches, the following 
rules and procedures have been put into place: 
 

1. A student may not accumulate more than five unpaid charges for complete meals. 
 

2. A student who has accumulated five unpaid charges for complete meals and is still 
unable to pay for meals will continue to receive a regular meal.  Meals will continue to 
be charged to the unpaid account.  The district will continue to attempt to collect the 
debt from the parent/guardian. 

 
3. Students may not charge à la carte items. 

 
4. Students will not be singled out, shamed or punished by the district for the failure of 

their parents/guardians to pay for or provide meals, and the district will not hold 
student records in violation of law. 

 
Interventions - After a student accumulates three unpaid meal charges, the district will encourage 
the parents/guardians to submit an application for free and reduced-price meals if an application 
has not been recently submitted, and the student will be referred to a counselor or social worker 
for intervention. The counselor/social worker will: 

  

1. Meet with the student to assess to the extent possible whether the student or the 
student's family is experiencing hardships, barriers or other circumstances with which 
the counselor/social worker could assist. 
 

2. Make repeated attempts to contact the parents/guardians to notify them of the lunch 
charges, discuss the situation and any other concerns the counselor/social worker may 
have after meeting with the student, and resolve the situation. 

 
3. Encourage the parents/guardians to submit the free and reduced-price meals application 

and inquire about any assistance that might be needed to complete the application. 
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4. Provide other resources as applicable. 
 
Notifications to Parents/Guardians - The district will provide the following notifications to 
parents/guardians: 

1. The district will provide timely notification to parents/guardians when account balances 
run low (when applicable) and each time their student charges a meal. 

 
2. The district will invoice parents/guardians for unpaid meal charges during the district's 

monthly billing cycle, in addition to providing notification of outstanding balances by 
other means. 

 
3. The district will turn over unpaid meal charge balances to a collection agency when the 

superintendent or designee determines such action is in the best interest of the district. 
 

4. District employees are mandated by the state of Missouri to report any instances of 
suspected abuse or neglect to the Children's Division (CD) of the Department of Social 
Services. District personnel will report to the CD any instance where a student's arrival at 
school with no provision for food leads to a reasonable cause to suspect neglect. 

 

Bullying (Policy JFCF) 

In order to promote a safe learning environment for all students, the Clinton School District #124 
prohibits all forms of bullying. The district also prohibits reprisal or retaliation against any person 
who reports an act of bullying among or against students. 

Definitions: 
 
Bullying – In accordance with state law, bullying is defined as intimidation, unwanted aggressive 
behavior, or harassment that is repetitive or is substantially likely to be repeated and causes a 
reasonable student to fear for his or her physical safety or property; that substantially interferes 
with the educational performance, opportunities or benefits of any student without exception; or 
that substantially disrupts the orderly operation of the school. Bullying includes, but is not limited 
to: physical actions, including violence, gestures, theft, or property damage; oral, written, or 
electronic communication, including name-calling, put-downs, extortion, or threats; or threats of 
reprisal or retaliation for reporting such acts. 
 
Cyberbullying – A form of bullying committed by transmission of a communication including, but 
not limited to, a message, text, sound or image by means of an electronic device including, but not 
limited to, a telephone, wireless telephone or other wireless communication device, computer or 
pager. The district has jurisdiction over cyberbullying that uses the district's technology resources 
or that originates on district property, at a district activity or on district transportation. Even when 
cyberbullying does not involve district property, activities or technology resources, the district will 
impose consequences and discipline for those who engage in cyberbullying if there is a sufficient 
nexus to the educational environment, the behavior materially and substantially disrupts the 
educational environment, the communication involves a threat as defined by law, or the district is 
otherwise allowed by law to address the behavior. 
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School Day – A day on the school calendar when students are required to attend school. 
 
Designated Officials - The principal of each building is hereby designated as the individual to 
receive and investigate reports of bullying. Each building principal shall designate at least two 
teachers or administrators in the building who are authorized to receive and investigate reports of 
bullying in the principal's absence or at the principal's discretion. 

The district compliance officer appointed in policy AC will serve as the districtwide antibullying 
coordinator. The antibullying coordinator will receive all completed investigative reports from all 
buildings and analyze the reports to identify any information that would inform the district's 
antidiscrimination and antibullying education and training programs. In addition, the antibullying 
coordinator will assist in making any relevant reports as required by state and federal law. 

Reporting Bullying - School employees, substitutes or volunteers are expected to intervene to 
prevent student bullying, appropriately discipline the perpetrator, assist the victim and report the 
incident to the building principal or designee for further investigation and action. Any school 
employee, substitute or volunteer who witnesses or has firsthand knowledge of bullying of a 
student must report the incident to the building principal or designee as soon as possible, but no 
later than two school days after the incident. 

Students who have been subjected to bullying, or who have witnessed or have knowledge of 
bullying, are encouraged to promptly report such incidents to a school employee. Any school 
employee receiving such a report shall promptly transmit the report to the building principal or 
designee. 

If the bullying incident involves students from more than one district building, the report should 
be made to the principal or designee of the building in which the incident took place or, if more 
appropriate, to the principal or designee of the building attended by the majority of the participants 
in the incident. 

Investigation - Within two school days of receiving a report of bullying, the principal or designee 
will initiate an investigation of the incident. Reports that involve students from multiple buildings 
will be investigated cooperatively by the principals of each building involved, or those principals 
may request that the district's compliance officer designated in policy AC conduct the 
investigation. If at any time during the investigation the principal determines that the bullying 
involves illegal discrimination, harassment or retaliation as described in policy AC, the principal 
will report the incident to the compliance officer designated in that policy, who will assist in the 
investigation. If the alleged bullying involves a special education student or a student with 
disabilities, the principal will also notify the special education director. 

The investigation shall be completed within ten school days of the date the report of bullying was 
received unless good cause exists to extend the investigation. Upon completion of the 
investigation, the principal will decide whether bullying or harassment occurred and, if so, whether 
additional discipline is warranted in accordance with the district's student discipline code. The 
principal will generate a written report of the investigation and findings and send a copy of the 
completed report to the district's antibullying coordinator. The principal or designee will document 
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the report in the files of the victim and the alleged or actual perpetrator of bullying. All reports 
will be kept confidential in accordance with state and federal law. 

If the incident involved allegations of illegal discrimination or harassment, the principal's decision 
may be appealed in accordance with policy AC. Student discipline may be appealed when allowed 
by law in accordance with Board policy. 

The principal or other appropriate district staff will work with victims and their families to access 
resources and services to help them deal with any negative effects that resulted from the incident. 

Consequences - Students who participate in bullying or who retaliate against anyone who reports 
bullying will be disciplined in accordance with the district's discipline code. Such discipline may 
include detention, in-school suspension, out-of-school suspension, expulsion, removal from 
participation in activities, exclusion from honors and awards, and other consequences deemed 
appropriate by the principal or superintendent. The district will also contact law enforcement when 
required by law or notify social media companies of inappropriate online activity when 
appropriate. 

Even in situations where the district does not have jurisdiction to discipline a student for bullying, 
such as when the acts take place off campus and there is an insufficient nexus to the district, the 
principal or designee will take appropriate actions to assist student victims. Such actions may 
include, but are not limited to, contacting the parents/guardians of the victim and the alleged 
perpetrators, communicating that this behavior is not allowed on district grounds or at district 
activities, notifying the appropriate district staff to assist the victim, and taking additional action 
when appropriate, such as notifying law enforcement or social media companies of inappropriate 
online activity. 

District employees and substitutes who violate this policy will be disciplined or terminated. 
Discipline may include suspension with or without pay, a negative evaluation, prohibition from 
being on district property or at district activities, mandated training or other appropriate remedial 
action. Volunteers who violate this policy will no longer be permitted to volunteer. 

Policy Publication - The district shall annually notify students, parents/guardians, district 
employees, substitutes and volunteers about this policy and the district's prohibition against 
bullying. A copy of this policy shall be included in student handbooks and posted on the district's 
website. 
 
Training and Education - The district's antibullying coordinator will provide information and 
appropriate training designed to assist employees, substitutes and volunteers who have significant 
contact with students in identifying, preventing and responding to incidents of bullying. 

The district will provide education and information about bullying and this policy to students every 
year. The principal of each school, in consultation with school counselors and other appropriate 
school employees, will determine the best methods for facilitating the discussion. Methods may 
include, but are not limited to: assemblies; homeroom presentations; class meetings; team or club 
meetings; special presentations by counselors, social workers or mental health professionals; and 
open-house events. When practical, parents/guardians will be invited to attend. 
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In addition to educating students about the content of this policy, the district will inform students 
of:  

1. The procedure for reporting bullying. 
 

2. The harmful effects of bullying. 
 

3. Any initiatives the school or district has created to address bullying, including student 
peer-to-peer initiatives. 

 
4. The consequences for those who participate in bullying or engage in reprisal or 

retaliation against those who report bullying. 

School counselors, social workers, mental health professionals, school psychologists or other 
appropriate district staff will educate students who are victims of bullying about how to overcome 
the negative effects of bullying including, but not limited to:  

1. Cultivating the student's self-worth and self-esteem. 
 

2. Teaching the student to defend him- or herself assertively and effectively without 
violence. 

 
3. Helping the student develop social skills. 

 
4. Encouraging the student to develop an internal locus of control. 

 
Additional School Programs and Resources - The Board directs the superintendent or designee 
to implement programs and other initiatives to address bullying, respond to such conduct in a 
manner that does not stigmatize the victim, and make resources or referrals available to victims of 
bullying. Such initiatives may include educating parents/guardians and families on bullying 
prevention and resources. 
 

Prohibition Against Discrimination, Harassment, and Retaliation (Policy AC) 

The Clinton School District #124 Board of Education is committed to maintaining a workplace 
and educational environment that is free from discrimination and harassment in admission or 
access to, or treatment or employment in, its programs, services, activities and facilities. In 
accordance with law, the district strictly prohibits discrimination and harassment against 
employees, students or others on the basis of race, color, religion, sex, national origin, ancestry, 
disability, age, genetic information or any other characteristic protected by law. The Clinton 
School District #124 is an equal opportunity employer. 

The Board also prohibits: 

1. Retaliatory actions including, but not limited to, acts of intimidation, threats, coercion 
or discrimination against those who: 
a) Make complaints of prohibited discrimination or harassment. 
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b) Report prohibited discrimination or harassment. 
c) Participate in an investigation, formal proceeding or informal resolution, 

whether conducted internally or outside the district, concerning prohibited 
discrimination or harassment. 
 

2. Aiding, abetting, inciting, compelling or coercing discrimination, harassment or 
retaliatory actions. 
 

3. Discrimination, harassment or retaliation against any person because of such person’s 
association with a person protected from discrimination or harassment in accordance 
with this policy. 

All employees, students and visitors must immediately report to the district for investigation any 
incident or behavior that could constitute discrimination, harassment or retaliation in accordance 
with this policy. If a student alleges sexual misconduct on the part of any district employee to any 
person employed by the district, that person will immediately report the allegation to the Children's 
Division (CD) of the Department of Social Services in accordance with state law. In accordance 
with this policy and as allowed by law, the district will investigate and address discrimination, 
harassment and retaliation that negatively impact the school environment, including instances that 
occur off district property or are unrelated to the district's activities. 

Additional Prohibited Behavior - Behavior that is not unlawful or does not rise to the level of 
illegal discrimination, harassment or retaliation might still be unacceptable for the workplace or 
the educational environment. Demeaning or otherwise harmful actions are prohibited, particularly 
if directed at personal characteristics including, but not limited to, socioeconomic level, sexual 
orientation or perceived sexual orientation. 
 
Boy Scouts of America Equal Access Act - As required by law, the district will provide equal 
access to district facilities and related benefits and services and will not discriminate against any 
group officially affiliated with the Boy Scouts of America, the Girl Scouts of the United States of 
America or any other youth group designated in applicable federal law. 
 
School Nutrition Programs - No person shall, on the basis of race, color, national origin, sex, age 
or disability, be excluded from participation in, be denied benefits of, or otherwise be subject to 
discrimination under a school nutrition program for which the district receives federal financial 
assistance from the U.S. Department of Agriculture (USDA) Food and Nutrition Service. School 
nutrition programs include the National School Lunch Program, the Special Milk Program, the 
School Breakfast Program and the Summer Food Service Program. 
 
Interim Measures - When a report is made or the district otherwise learns of potential 
discrimination, harassment or retaliation, the district will take immediate action to protect the 
alleged victim, including implementing interim measures. For example, the district may alter a 
class seating arrangement, provide additional supervision for a student or suspend an employee 
pending an investigation. The district will take immediate steps to prevent retaliation against the 
alleged victim, any person associated with the alleged victim, or any witnesses or participants in 
the investigation. These steps may include, but are not limited to, notifying students, employees 
and others that they are protected from retaliation, ensuring that they know how to report future 
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complaints, and initiating follow-up contact with the complainant to determine if any additional 
acts of discrimination, harassment or retaliation have occurred. 
 
Consequences and Remedies - If the district determines that discrimination, harassment or 
retaliation have occurred, the district will take prompt, effective and appropriate action to address 
the behavior, prevent its recurrence and remedy its effects. 

Employees who violate this policy will be disciplined, up to and including employment 
termination. Students who violate this policy will be disciplined, which may include suspension 
or expulsion. Patrons, contractors, visitors or others who violate this policy may be prohibited from 
district property or otherwise restricted while on district property. The superintendent or designee 
will contact law enforcement or seek a court order to enforce this policy when necessary or when 
actions may constitute criminal behavior. 

Students, employees and others will not be disciplined for speech in circumstances where it is 
protected by law. 

In accordance with law and district policy, any person suspected of abusing or neglecting a child 
will be reported immediately to the CD. 

Remedies provided by the district will attempt to minimize the burden on the victim. Such 
remedies may include, but are not limited to: providing additional resources such as counseling, 
providing access to community services, assisting the victim in filing criminal charges when 
applicable, moving the perpetrator to a different class or school, providing an escort between 
classes, or allowing the victim to retake or withdraw from a class. The district may provide 
additional training to students and employees, make periodic assessments to make sure behavior 
complies with district policy, or perform a climate check to assess the environment in the district. 

Definitions: 
 
Compliance Officer – The individual responsible for implementing this policy, including the acting 
compliance officer when he or she is performing duties of the compliance officer. 
Discrimination – Conferring benefits upon, refusing or denying benefits to, or providing 
differential treatment to a person or class of persons in violation of law based on race, color, 
religion, sex, national origin, ancestry, disability, age, genetic information or any other 
characteristic protected by law, or based on a belief that such a characteristic exists. 
 
Grievance – A verbal or written report (also known as a complaint) of discrimination, harassment 
or retaliation made to the compliance officer. 
 
Harassment – A form of discrimination, as defined above, that occurs when the school or work 
environment becomes permeated with intimidation, ridicule or insult that is sufficiently severe or 
pervasive enough that it unreasonably alters the employment or educational environment. 

Behaviors that could constitute illegal harassment include, but are not limited to, the following 
acts if based on race, color, religion, sex, national origin, ancestry, disability, age, genetic 
information or any other characteristic protected by law or based on a belief that such a 
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characteristic exists: graffiti; display of written material, pictures or electronic images; name 
calling, teasing or taunting; insults, derogatory remarks or slurs; jokes; gestures; threatening, 
intimidating or hostile acts; physical acts of aggression, assault or violence; theft; or damage to 
property. 

Sexual Harassment – A form of discrimination, as defined above, on the basis of sex. Sexual 
harassment is unwelcome conduct that occurs when a) benefits or decisions are implicitly or 
explicitly conditioned upon submission to, or punishment is applied for refusing to comply with, 
unwelcome sexual advances, requests for sexual favors or conduct of a sexual nature; or b) the 
school or work environment becomes permeated with intimidation, ridicule or insult that is based 
on sex or is sexual in nature and that is sufficiently severe or pervasive enough to alter the 
conditions of participation in the district’s programs and activities or the conditions of 
employment. Sexual harassment may occur between members of the same or opposite sex. The 
district presumes a student cannot consent to behavior of a sexual nature with an adult regardless 
of the circumstance. 

Behaviors that could constitute sexual harassment include, but are not limited to: 

1. Sexual advances and requests or pressure of any kind for sexual favors, activities 
or contact. 
 

2. Conditioning grades, promotions, rewards or privileges on submission to sexual 
favors, activities or contact. 

 
3. Punishing or reprimanding persons who refuse to comply with sexual requests, 

activities or contact. 
 

4. Graffiti, name calling, slurs, jokes, gestures or communications of a sexual nature 
or based on sex. 

 
5. Physical contact or touching of a sexual nature, including touching of intimate 

parts and sexually motivated or inappropriate patting, pinching or rubbing. 
 

6. Comments about an individual's body, sexual activity or sexual attractiveness. 
 

7. Physical sexual acts of aggression, assault or violence, including criminal 
offenses (such as rape, sexual assault or battery, and sexually motivated stalking) 
against a person's will or when a person is not capable of giving consent due to 
the person's age, intellectual disability or use of drugs or alcohol. 

 
8. Gender-based harassment and acts of verbal, nonverbal, written, graphic or 

physical conduct based on sex or sex stereotyping, but not involving conduct of a 
sexual nature. 

 
Working Days – Days on which the district's business offices are open. 
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Compliance Officer - The Board designates the following individual to act as the district’s 
compliance officer: 

Assistant Superintendent 
701 South 8th Street 
Clinton, MO 64735 

Phone: 660-885-2237; Fax: 660-885-7033 

In the event the compliance officer is unavailable or is the subject of a report that would otherwise 
be made to the compliance officer, reports should instead be directed to the acting compliance 
officer: 

Superintendent 
701 South 8th Street 
Clinton, MO 64735 

Phone: 660-885-2237; Fax: 660-885-7033 

The compliance officer or acting compliance officer will: 

1. Coordinate district compliance with this policy and the law. 
 

2. Receive all grievances regarding discrimination, harassment and retaliation in the 
Clinton School District #124. 

 
3. Serve as the district’s designated Title IX, Section 504 and Americans with 

Disabilities Act (ADA) coordinator, as well as the contact person for compliance with 
other discrimination laws. 

 
4. Investigate or assign persons to investigate grievances; monitor the status of 

grievances to ensure that additional discrimination, harassment and retaliation do not 
occur; and recommend consequences. 

 
5. Review all evidence brought in disciplinary matters to determine whether additional 

remedies are available, such as separating students in the school environment. 
 

6. Determine whether district employees with knowledge of discrimination, harassment 
or retaliation failed to carry out their reporting duties and recommend disciplinary 
action, if necessary. 

 
7. Communicate regularly with the district's law enforcement unit to determine whether 

any reported crimes constitute potential discrimination, harassment or retaliation. 
 

8. Oversee discrimination, harassment or retaliation grievances, including identifying 
and addressing any patterns or systemic problems and reporting such problems and 
patterns to the superintendent or the Board. 

 
9. Seek legal advice when necessary to enforce this policy. 
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10. Report to the superintendent and the Board aggregate information regarding the 

number and frequency of grievances and compliance with this policy. 
 

11. Make recommendations regarding changing this policy or the implementation of this 
policy. 

 
12. Coordinate and institute training programs for district staff and supervisors as 

necessary to meet the goals of this policy, including instruction in recognizing 
behavior that constitutes discrimination, harassment and retaliation. 

 
13. Periodically review student discipline records to determine whether disciplinary 

consequences are applied uniformly. 
 

14. Perform other duties as assigned by the superintendent. 
 
Public Notice - The superintendent or designee will continuously publicize the district’s policy 
prohibiting discrimination, harassment and retaliation and disseminate information on how to 
report discrimination, harassment and retaliation. Notification of the district's policy will be posted 
in a public area of each building used for instruction or employment or open to the public. 
Information will also be distributed annually to employees, parents/guardians and students as well 
as to newly enrolled students and newly hired employees. District bulletins, catalogs, application 
forms, recruitment material and the district’s website will include a statement that the Clinton 
School District #124 does not discriminate in its programs, services, activities, facilities or with 
regard to employment. The district will provide information in alternative formats when necessary 
to accommodate persons with disabilities. 
 
Reporting - Students, employees and others may attempt to resolve minor issues by addressing 
concerns directly to the person alleged to have violated this policy, but they are not expected or 
required to do so. Any attempts to voluntarily resolve a grievance will not delay the investigation 
once a report has been made to the district. 

Unless the concern is otherwise voluntarily resolved, all persons must report incidents that might 
constitute discrimination, harassment or retaliation directly to the compliance officer or acting 
compliance officer. All district employees will instruct all persons seeking to make a grievance to 
communicate directly with the compliance officer. Even if the suspected victim of discrimination, 
harassment or retaliation does not file a grievance, district employees are required to report to the 
compliance officer any observations, rumors or other information regarding actions prohibited by 
this policy. If a verbal grievance is made, the person will be asked to submit a written complaint 
to the compliance officer or acting compliance officer. If a person refuses or is unable to submit a 
written complaint, the compliance officer will summarize the verbal complaint in writing. A 
grievance is not needed for the district to take action upon finding a violation of law, district policy 
or district expectations. 

Even if a grievance is not directly filed, if the compliance officer otherwise learns about possible 
discrimination, harassment or retaliation, including violence, the district will conduct a prompt, 
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impartial, adequate, reliable and thorough investigation to determine whether unlawful conduct 
occurred and will implement the appropriate interim measures if necessary. 

Student-on-Student Harassment - Building-level administrators are in a unique position to 
identify and address discrimination, harassment and retaliation between students, particularly 
when behaviors are reported through the normal disciplinary process and not through a grievance. 
Administrators have the ability to immediately discipline a student for prohibited behavior in 
accordance with the district’s discipline policy. Administrators will report all incidents of 
discrimination, harassment and retaliation to the compliance officer and will direct the 
parent/guardian and student to the compliance officer for further assistance. The compliance 
officer may determine that the incident has been appropriately addressed or recommend additional 
action. When a grievance is filed, the investigation and complaint process detailed below will be 
used. 
 
Investigation - The district will immediately investigate all grievances. All persons are required 
to cooperate fully in the investigation. The district compliance officer or other designated 
investigator may utilize an attorney or other professionals to conduct the investigation. 

In determining whether alleged conduct constitutes discrimination, harassment or retaliation, the 
district will consider the surrounding circumstances, the nature of the behavior, the relationships 
between the parties involved, past incidents, the context in which the alleged incidents occurred 
and all other relevant information. Whether a particular action or incident constitutes a violation 
of this policy requires a determination based on all of the facts and surrounding circumstances. If, 
after investigation, school officials determine that it is more likely than not (the preponderance of 
the evidence standard) that discrimination, harassment or other prohibited behavior has occurred, 
the district will take immediate corrective action. 

Grievance Process Overview 
 

1. If a person designated to hear a grievance or appeal is the subject of the grievance, the 
compliance officer may designate an alternative person to hear the grievance, or the next 
highest step in the grievance process will be used. For example, if the grievance involves 
the superintendent, the compliance officer may designate someone outside the district to 
hear the grievance in lieu of the superintendent, or the grievance may be heard directly by 
the Board. 
 

2. An extension of the investigation and reporting deadlines may be warranted if extenuating 
circumstances exist as determined by the district's compliance officer. The person filing 
the complaint will be notified when deadlines are extended. If more than twice the allotted 
time has expired without a response, the appeal may be taken to the next level. 

 
3. Failure of the person filing the grievance to appeal within the timelines given will be 

considered acceptance of the findings and remedial action taken. 
 

4. To the extent permitted by law, the district will investigate all grievances, even if an 
outside enforcing agency such as the Office for Civil Rights, law enforcement or the CD is 
also investigating a complaint arising from the same circumstances. 
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5. The district will only share information regarding an individually identifiable student or 

employee with the person filing the grievance or other persons if allowed by law and in 
accordance with Board policy. 

 
6. Upon receiving a grievance, district administrators or supervisors, after consultation with 

the compliance officer, will implement interim measures as described in this policy if 
necessary to prevent further potential discrimination, harassment or retaliation during the 
pending investigation. 

 
Grievance Process 

1. Level I – A grievance is filed with the district's compliance officer. The compliance officer 
may, at his or her discretion, assign a school principal or other appropriate supervisor to 
conduct the investigation when appropriate. 

 
Regardless of who investigates the grievance, an investigation will commence 
immediately, but no later than five working days after the compliance officer receives the 
grievance. The compliance officer or designee shall conduct a prompt, impartial, adequate, 
reliable and thorough investigation, including the opportunity for the person filing the 
grievance and other parties involved to identify witnesses and provide information and 
other evidence. The compliance officer or designee will evaluate all relevant information 
and documentation relating to the grievance. 

 
Within 30 working days of receiving the grievance, the compliance officer will complete a 
written report that summarizes the facts and makes conclusions on whether the facts 
constitute a violation of this policy based on the appropriate legal standards. If a violation 
of this policy is found, the compliance officer will recommend corrective action to the 
superintendent to address the discrimination, harassment or retaliation; prevent recurrence; 
and remedy its effects. If someone other than the compliance officer conducts the 
investigation, the compliance officer or acting compliance officer will review and sign the 
report. The person who filed the grievance, the victim if someone other than the victim 
filed the grievance, and any alleged perpetrator will be notified in writing, within five 
working days of the completion of the report, in accordance with law and district policy, 
regarding whether the district's compliance officer or designee determined that district 
policy was violated. 

 
2. Level II – Within five working days after receiving the Level I decision, the person filing 

the grievance, the victim if someone other than the victim filed the grievance, or any 
alleged perpetrator may appeal the compliance officer’s decision to the superintendent by 
notifying the superintendent in writing. The superintendent may, at his or her discretion, 
designate another person (other than the compliance officer) to review the matter when 
appropriate. 

 
Within ten working days, the superintendent will complete a written decision on the 
appeal, stating whether a violation of this policy is found and, if so, stating what corrective 
actions will be implemented. If someone other than the superintendent conducts the 
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appeal, the superintendent will review and sign the report before it is given to the person 
appealing. A copy of the appeal and decision will be given to the compliance officer or 
acting compliance officer. The person who initially filed the grievance, the victim if 
someone other than the victim filed the grievance, and any alleged perpetrator will be 
notified in writing, within five working days of the superintendent's decision, regarding 
whether the superintendent or designee determined that district policy was violated. 
 

3. Level III – Within five working days after receiving the Level II decision, the person filing 
the grievance, the victim if someone other than the victim filed the grievance, or any 
alleged perpetrator may appeal the superintendent’s decision to the Board by notifying the 
Board secretary in writing. The person filing the grievance and the alleged perpetrator will 
be allowed to address the Board, and the Board may call for the presence of such other 
persons deemed necessary. The Board will issue a decision within 30 working days for 
implementation by the administration. The Board secretary will give the compliance 
officer or acting compliance officer a copy of the appeal and decision. The person who 
filed the grievance, the victim if someone other than the victim filed the grievance, and the 
alleged perpetrator will be notified in writing, within five working days of the Board's 
decision, in accordance with law and district policy, regarding whether the Board 
determined that district policy was violated. The decision of the Board is final. 
 

Confidentiality and Records - To the extent permitted by law and in accordance with Board 
policy, the district will keep confidential the identity of the person filing a grievance and any 
grievance or other document that is generated or received pertaining to grievances. Information 
may be disclosed if necessary to further the investigation, appeal or resolution of a grievance, or 
if necessary to carry out disciplinary measures. The district will disclose information to the 
district’s attorney, law enforcement, the CD and others when necessary to enforce this policy or 
when required by law. In implementing this policy, the district will comply with state and federal 
laws regarding the confidentiality of student and employee records. Information regarding any 
resulting employee or student disciplinary action will be maintained and released in the same 
manner as any other disciplinary record. The district will keep any documentation created in 
investigating the complaint including, but not limited to, documentation considered when making 
any conclusions, in accordance with the Missouri Secretary of State's retention manuals and as 
advised by the district's attorney. 
 
Training - The district will provide training to employees on identifying and reporting acts that 
may constitute discrimination, harassment or retaliation. The district will instruct employees to 
make all complaints to the district's compliance officer or acting compliance officer and will 
provide current contact information for these persons. The district will inform employees of the 
consequences of violating this policy and the remedies the district may use to rectify policy 
violations. All employees will have access to the district's current policy, required notices and 
complaint forms. The district will provide additional training to any person responsible for 
investigating potential discrimination, harassment or retaliation. 
 
The district will provide information to parents/guardians and students regarding this policy and 
will provide age-appropriate instruction to students. 
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Technology Usage 

The Clinton School District #124's technology exists for the purpose of enhancing the educational 
opportunities and achievement of district students. Research shows that students who have access 
to technology improve achievement. In addition, technology assists with the professional 
enrichment of the staff and increases engagement of students' families and other patrons of the 
district, all of which positively impact student achievement. The district will periodically conduct 
a technology census to ensure that instructional resources and equipment that support and extend 
the curriculum are readily available to teachers and students. 

The purpose of this policy is to facilitate access to district technology and to create a safe 
environment in which to use that technology. Because technology changes rapidly and employees 
and students need immediate guidance, the superintendent or designee is directed to create 
procedures to implement this policy and to regularly review those procedures to ensure they are 
current. 

Definitions 
 
Technology Resources – Technologies, devices and services used to access, process, store or 
communicate information. This definition includes, but is not limited to: computers; modems; 
printers; scanners; fax machines and transmissions; telephonic equipment; mobile phones; audio-
visual equipment; Internet; electronic mail (e-mail); electronic communications devices and 
services, including wireless access; multi-media resources; hardware; and software. Technology 
resources may include technologies, devices and services provided to the district by a third party. 
 
User – Any person who is permitted by the district to utilize any portion of the district’s technology 
resources including, but not limited to, students, employees, School Board members and agents of 
the school district. 
 
User Identification (ID) – Any identifier that would allow a user access to the district’s technology 
resources or to any program including, but not limited to, e-mail and Internet access. 
 
Password – A unique word, phrase or combination of alphabetic, numeric and non-alphanumeric 
characters used to authenticate a user ID as belonging to a user. 
 
Authorized Users - The district's technology resources may be used by authorized students, 
employees, School Board members and other persons approved by the superintendent or designee, 
such as consultants, legal counsel and independent contractors. All users must agree to follow the 
district’s policies and procedures and sign or electronically consent to the district's User Agreement 
prior to accessing or using district technology resources, unless excused by the superintendent or 
designee. 

Use of the district’s technology resources is a privilege, not a right. No potential user will be given 
an ID, password or other access to district technology if he or she is considered a security risk by 
the superintendent or designee. 
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User Privacy - A user does not have a legal expectation of privacy in the user's electronic 
communications or other activities involving the district’s technology resources including but not 
limited to, voice mail, telecommunications, e-mail and access to the Internet or network drives. By 
using the district's network and technology resources, all users are consenting to having their 
electronic communications and all other use monitored by the district. A user ID with e-mail access 
will only be provided to authorized users on condition that the user consents to interception of or 
access to all communications accessed, sent, received or stored using district technology. 

Electronic communications, downloaded material and all data stored on the district’s technology 
resources, including files deleted from a user’s account, may be intercepted, accessed, monitored 
or searched by district administrators or their designees at any time in the regular course of 
business. Such access may include, but is not limited to, verifying that users are complying with 
district policies and rules and investigating potential misconduct. Any such search, access or 
interception shall comply with all applicable laws. Users are required to return district technology 
resources to the district upon demand including, but not limited to, mobile phones, laptops and 
tablets. 

Technology Administration - The Board directs the superintendent or designee to assign trained 
personnel to maintain the district’s technology in a manner that will protect the district from 
liability and will protect confidential student and employee information retained on or accessible 
through district technology resources. 

Administrators of district technology resources may suspend access to and/or availability of the 
district’s technology resources to diagnose and investigate network problems or potential 
violations of the law or district policies and procedures. All district technology resources are 
considered district property. The district may remove, change or exchange hardware or other 
technology between buildings, classrooms or users at any time without prior notice. Authorized 
district personnel may install or remove programs or information, install equipment, upgrade any 
system or enter any system at any time. 

Content Filtering and Monitoring - The district will monitor the online activities of minors and 
operate a technology protection measure (“content filter”) on the network and all district 
technology with Internet access, as required by law. In accordance with law, the content filter will 
be used to protect against access to visual depictions that are obscene or harmful to minors or are 
child pornography. Content filters are not foolproof, and the district cannot guarantee that users 
will never be able to access offensive materials using district equipment. Evading or disabling, or 
attempting to evade or disable, a content filter installed by the district is prohibited. 

The superintendent, designee or the district's technology administrator may fully or partially 
disable the district's content filter to enable access for an adult for bona fide research or other 
lawful purposes. In making decisions to fully or partially disable the district's content filter, the 
administrator shall consider whether the use will serve a legitimate educational purpose or 
otherwise benefit the district. 

Online Safety, Security and Confidentiality – In addition to the use of a content filter, the district 
will take measures to prevent minors from using district technology to access inappropriate matter 
or materials harmful to minors on the Internet. Such measures shall include, but are not limited to, 
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supervising and monitoring student technology use, careful planning when using technology in the 
curriculum, and instruction on appropriate materials. The superintendent, designee and/or the 
district's technology administrator will develop procedures to provide users guidance on which 
materials and uses are inappropriate, including network etiquette guidelines. 

All minor students will be instructed on safety and security issues, including instruction on the 
dangers of sharing personal information about themselves or others when using e-mail, social 
media, chat rooms or other forms of direct electronic communication. Instruction will also address 
cyberbullying awareness and response and appropriate online behavior, including interacting with 
other individuals on social networking websites and in chat rooms. 

This instruction will occur in the district's computer courses, courses in which students are 
introduced to the computer and the Internet, or courses that use the Internet in instruction. Students 
are required to follow all district rules when using district technology resources and are prohibited 
from sharing personal information online unless authorized by the district. 

All district employees must abide by state and federal law and Board policies and procedures when 
using district technology resources to communicate information about personally identifiable 
students to prevent unlawful disclosure of student information or records. 

All users are prohibited from using district technology to gain unauthorized access to a technology 
system or information; connect to other systems in evasion of the physical limitations of the remote 
system; copy district files without authorization; interfere with the ability of others to utilize 
technology; secure a higher level of privilege without authorization; introduce computer viruses, 
hacking tools, or other disruptive/destructive programs onto district technology; or evade or 
disable a content filter. 

Closed Forum - The district’s technology resources are not a public forum for expression of any 
kind and are to be considered a closed forum to the extent allowed by law. The district’s webpage 
will provide information about the school district, but will not be used as an open forum. 

All expressive activities involving district technology resources that students, parents/guardians 
and members of the public might reasonably perceive to bear the imprimatur of the district and 
that are designed to impart particular knowledge or skills to student participants and audiences are 
considered curricular publications. All curricular publications are subject to reasonable prior 
restraint, editing and deletion on behalf of the school district for legitimate pedagogical reasons. 
All other expressive activities involving the district’s technology are subject to reasonable prior 
restraint and subject matter restrictions as allowed by law and Board policies. 

Records Retention - Trained personnel shall establish a retention schedule for the regular 
archiving or deletion of data stored on district technology resources. The retention schedule must 
comply with the Public School District Records Retention Manual as well as the General Records 
Retention Manual published by the Missouri Secretary of State. In the case of pending or 
threatened litigation, the district's attorney will issue a litigation hold directive to the 
superintendent or designee. 

The litigation hold directive will override any records retention schedule that may have otherwise 
called for the transfer, disposal or destruction of relevant documents until the hold has been lifted 
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by the district's attorney. E-mail and other technology accounts of separated employees that have 
been placed on a litigation hold will be maintained by the district's information technology 
department until the hold is released. No employee who has been so notified of a litigation hold 
may alter or delete any electronic record that falls within the scope of the hold. Violation of the 
hold may subject the individual to disciplinary actions, up to and including termination of 
employment, as well as personal liability for civil and/or criminal sanctions by the courts or law 
enforcement agencies. 

Violations of Technology Usage Policies and Procedures - Use of technology resources in a 
disruptive, inappropriate or illegal manner impairs the district’s mission, squanders resources and 
shall not be tolerated. Therefore, a consistently high level of personal responsibility is expected of 
all users granted access to the district’s technology resources. Any violation of district policies or 
procedures regarding technology usage may result in temporary, long-term or permanent 
suspension of user privileges. User privileges may be suspended pending investigation into the use 
of the district’s technology resources. 

Employees may be disciplined or terminated, and students suspended or expelled, for violating the 
district’s technology policies and procedures. Any attempted violation of the district's technology 
policies or procedures, regardless of the success or failure of the attempt, may result in the same 
discipline or suspension of privileges as that of an actual violation. The district will cooperate with 
law enforcement in investigating any unlawful use of the district's technology resources. 

Damages - All damages incurred by the district due to a user's intentional or negligent misuse of 
the district's technology resources, including loss of property and staff time, will be charged to the 
user. District administrators have the authority to sign any criminal complaint regarding damage 
to district technology. 
No Warranty/No Endorsement - The district makes no warranties of any kind, whether 
expressed or implied, for the services, products or access it provides. The district's technology 
resources are available on an "as is, as available" basis. 

The district is not responsible for loss of data, delays, nondeliveries, misdeliveries or service 
interruptions. The district does not endorse the content nor guarantee the accuracy or quality of 
information obtained using the district's technology resources. 

 
Communicable Diseases (Policy EBB) 

The Clinton School District #124 School Board recognizes its responsibility to protect the health 
of students and employees from the risks posed by communicable diseases. The Board also has a 
responsibility to protect individual privacy, educate all students regardless of medical condition 
and treat students and employees in a nondiscriminatory manner. 

Immunization - In accordance with law, students cannot attend school without providing 
satisfactory evidence of immunization, unless they are exempted from immunization. 
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Universal Precautions - The district requires all staff to routinely employ universal precautions 
to prevent exposure to disease-causing organisms. The district will provide the necessary 
equipment and supplies to implement universal precautions. 
 
Categories of Potential Risk - Students or employees with communicable diseases that pose a 
risk of transmission in school or at school activities (such as, but not limited to, chicken pox, 
influenza and conjunctivitis) will be managed as required by law and in accordance with guidelines 
provided by the Department of Health and Senior Services (DHSS) and local county or city health 
departments. Such management may include, but is not limited to, exclusion from school or 
reassignment as needed for the health and safety of students and staff. 
 
Students or employees infected with chronic communicable diseases that do not pose a risk of 
transmission in school or at school activities (such as, but not limited to, hepatitis B virus or HIV) 
shall be allowed to attend school or continue to work without any restrictions based solely on the 
infection. The district will not require any medical evaluations or tests for such diseases. 
 
Exceptional Situations - There are certain specific types of conditions, such as frequent bleeding 
episodes or uncoverable, oozing, skin lesions that could potentially be associated with transmission 
of both bloodborne and nonbloodborne pathogens. In the case of students, certain types of 
behaviors, such as biting or scratching, may also be associated with transmission of pathogens. 

Students who exhibit such behaviors or conditions may be educated in an alternative educational 
setting or, if appropriate, disciplined in accordance with the discipline code. In the case of a student 
with a disability, the Individualized Education Program (IEP) team or 504 team will make any 
change of placement decisions. 

Employees who exhibit such conditions will not be allowed to work until the condition is resolved 
or appropriately controlled in a way that minimizes exposure. 

Confidentiality - The superintendent or designee shall ensure that confidential student and 
employee information is protected in accordance with law. Medical information about an 
individual, including an individual with HIV, will only be shared with district employees who have 
a reasonable need to know the identity of the individual in order to provide proper health care or 
educational services. Examples of people who may need to know a student's medical information 
are the school nurse and the IEP or 504 team if applicable. An example of an individual who may 
need to know an employee's medical information is the employee's immediate supervisor, if 
accommodations are necessary. 

All medical records will be maintained in accordance with law and Board policy. Breach of 
confidentiality may result in disciplinary action, including termination. 

Reporting and Disease Outbreak Control - Reporting and disease outbreak control measures 
will be implemented in accordance with state and local law, DHSS rules governing the control of 
communicable diseases and other diseases dangerous to public health, and any applicable rules 
distributed by the appropriate county or city health department. 
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Notification - Missouri state law provides that superintendents who supply a copy of this policy, 
adopted by the district Board of Education, to DHSS shall be entitled to confidential notice of the 
identity of any district student reported to DHSS as HIV-infected and known to be enrolled in the 
district. Missouri law also requires the parent or guardian to provide such notice to the 
superintendent. 
 

Administration of Medications for Students (Policy JHCD) 

The Clinton School District #124 is not legally obligated to administer medication to students 
unless specifically included in a Section 504 plan or an individualized education program (IEP). 
However, the Board recognizes that some students may require medication for chronic or short-
term illnesses to enable them to remain in school and participate in the district's education services. 
Parents/Guardians are encouraged to submit any relevant information regarding the medications 
their student needs, including a diabetes medical management plan or other information the district 
may use to develop an IEP, Section 504 Plan or individualized health plan (IHP). The district will 
review all information submitted by the parents/guardians and work with them to create a plan to 
meet the student's medical needs while at school or school activities. 

The district prohibits students from possessing or self-administering medications while on district 
grounds, on district transportation or during district activities unless explicitly authorized in 
accordance with this policy. The superintendent, in collaboration with the district nursing staff, 
will establish administrative procedures for storing and administering medications in compliance 
with this policy and pursuant to state and federal law. Medications will only be administered at 
school when it is not possible or effective for the student to receive the medication at home. 

The administration of medications is a nursing activity that must be performed by or under the 
supervision of a registered professional nurse. A registered professional nurse may delegate the 
administration of medication to a licensed practical nurse or unlicensed personnel who are trained 
by the nurse to administer medications. The registered professional nurse is responsible for 
developing written procedures for training unlicensed personnel in the administration of 
medications and for supervising the administration of medication by others. In accordance with 
law, any trained or qualified employee will be held harmless and immune from civil liability for 
administering medication in good faith and according to standard medical practices. A qualified 
employee is one who has been trained to administer medication according to standard medical 
practices. 

The nurse or designee must maintain thorough documentation of all medications administered to 
students. 

Nurses must use reasonable and prudent judgment to determine whether to administer particular 
medications to students while also working in collaboration with parents/guardians and the school 
administration. In carrying out their legal duty to protect the health, welfare and safety of students, 
nurses will, when necessary, clarify authorized prescriber orders and respond in accordance with 
such clarifications. 

The district shall not knowingly administer medications in an amount exceeding the recommended 
daily dosage listed in the Physician's Desk Reference (PDR) or other recognized medical or 
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pharmaceutical text. Except for the medications that are only used in an emergency situation, the 
district will not knowingly administer the first dose of any medication. Parents/Guardians are 
encouraged to arrange to administer prescription medications themselves when possible. 

Staff, students and all other individuals are prohibited from possessing or administering any 
medication, while on district grounds, on district transportation or during district activities, that is 
illegal pursuant to state or federal law. 

Over-the-Counter Medications - The district may administer over-the-counter medication to a 
student upon receipt of a written request and permission to do so by the parent/guardian. All over-
the-counter medications must be delivered to the school principal or designee in the manufacturer's 
original packaging and will only be administered in accordance with the manufacturer's label. 
 
Prescription Medications - Unless otherwise authorized in this policy, the parent/guardian must 
provide the district with written permission to administer the medication before the district will 
administer the prescription medication to the student. The prescription label will be considered the 
equivalent of a prescriber's written direction, and a separate document is not needed. 
 
Possession and Self-Administration of Medications - The district will permit a student to possess 
and self-administer medications as required by law, except for substances that are illegal under 
state or federal law, and as allowed in this section. Permission to possess and self-administer 
medications may be revisited if there is evidence that the student is not handling or administering 
the medication appropriately or that the student’s actions may be harming his or her own health or 
the health and safety of other persons. Such permission is required for students to possess and self-
administer medications while at school, at a district-sponsored activity and on district-sponsored 
transportation. Such permission shall be effective only for the same school and school year for 
which it is granted. 

A student with an IEP or Section 504 plan may possess and self-administer medications in 
accordance with the IEP or Section 504 plan. Students who do not have an IEP or Section 504 plan 
may possess and self-administer medications in accordance with 1) or 2) below: 

1. Students with Diabetes: Upon written request of the parent/guardian and upon 
authorization by a student's diabetes medical management plan, the district will permit a 
student with diabetes to perform blood glucose checks, administer insulin through the 
student's insulin delivery systems, treat hypoglycemia and hyperglycemia, and otherwise 
attend to the care and management of the student's diabetes. The district will permit the 
student to possess on his or her person at all times all necessary supplies and equipment 
to perform these monitoring and treatment functions. The student shall have access to a 
private area for performing diabetes care tasks should the parent/guardian or student 
request such access. Students with diabetes who wish to possess and self-administer 
medications are subject to the same requirements (below) as students with other health 
conditions. 

2. Students with Other Chronic Health Conditions: Students may possess and self-administer 
medications for the treatment of asthma, anaphylaxis and other chronic health conditions 
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in accordance with this policy and law. The district will not permit students to possess and 
self-administer medications unless all of the following requirements are met: 

 
                  ►          The medication was prescribed or ordered by the student’s physician. 

 
     ►          The physician has provided a written treatment plan for the condition for   
                   which the medication was prescribed or authorized that includes a certification          
                   that the student is capable of and has been instructed in the correct and  
                   responsible use of the medication and has demonstrated to the physician or the  
                   physician’s designee the skill level necessary to use the medication. 
 
     ►          The student has demonstrated proper self-administration technique to the  
                   school nurse. 

 
                  ►          The student’s parent/guardian has signed a statement authorizing self- 
                                administration and acknowledging that the district and its employees or agents  
                                will incur no liability as a result of any injury arising from the self- 
                                administration of such medication unless such injury is a result of negligence  
                                on the part of the district or its employees or agents. 
 
Emergency Medications - All student-occupied buildings in this district are equipped with 
prefilled epinephrine auto syringes and asthma-related rescue medications. The school nurse or 
another employee trained and supervised by the school nurse may administer these medications 
when they believe, based on training, that a student is having a life-threatening anaphylactic 
reaction or life-threatening asthma episode. A prescription or written permission from a 
parent/guardian is not necessary to administer this medication in an emergency situation. 

Epinephrine and asthma-related rescue medications will only be administered in accordance with 
written protocols provided by an authorized prescriber. The Board will purchase an adequate 
number of prefilled epinephrine auto syringes and asthma-related rescue medications based on the 
recommendation of the school nurse, who will be responsible for maintaining adequate supplies 
and replacing expired syringes and medications. 

Consequences - Students who possess or consume medications in violation of this policy while 
on district grounds, on district transportation or during a district activity may be disciplined up to 
and including suspension or expulsion. Employees who violate this policy may be disciplined up 
to and including termination. District administrators will notify law enforcement when they believe 
a crime has occurred. 
 

Public Concerns and Complaints (Policy KL) 
 
The Clinton School District #124 is interested in resolving concerns and hearing complaints from 
the public regarding district programs and services so that they may be improved and better meet 
the needs of the students and the community. 
 
The district encourages parents/guardians, students and other members of the public to first 
discuss concerns with the appropriate district staff prior to bringing the issue to the Board so that 
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the issue may be thoroughly investigated and addressed in a timely fashion. The Board will not 
act on an issue without input from the appropriate district staff and may require a 
parent/guardian, patron or student to meet with or discuss an issue with district staff prior to 
hearing a complaint or making a decision on the matter. 
 
All district employees are expected to answer questions, receive input and professionally address 
concerns and complaints of parents/guardians, students and other members of the public. If an 
employee is unable to answer a question or resolve an issue, the employee must direct the person 
or the question to the appropriate district employee. 
 
Complaint Process - Complaints regarding district compliance with nondiscrimination laws will 
be processed according to policy AC. Employee grievances will be processed in accordance with 
the established employee grievance procedure or as otherwise required by law. Complaints 
involving federal programs will be processed in accordance with policy KLA. Other grievances 
or complaints for which there is a specific policy or procedure will be addressed pursuant to that 
policy or procedure. If no other policy or procedure applies, the complaint may be brought as 
described below. 
 
Process for Resolving a Concern or Complaint - The following steps are to be followed by 
parents/guardians, students or the public when concerns or complaints arise regarding the 
operation of the school district that cannot be addressed through other established policies or 
procedures. 
  

1. Concerns or complaints should first be addressed to the teacher or employee directly 
involved. 

 
2. Unsettled matters from (1) above or concerns or complaints regarding individual 

schools should be presented in writing to the principal of the school. The principal 
will provide a written response to the individual raising the concern ("complainant") 
within five business days of receiving the complaint or concern unless additional time 
is necessary to investigate or extenuating circumstances exist. 

 
3. Unsettled matters from (2) above or concerns or complaints regarding the school 

district in general should be presented to the superintendent or designee in writing. 
The superintendent or designee will provide a written response to the complainant 
within five business days of receiving the concern or complaint, unless additional 
time is necessary to investigate or extenuating circumstances exist. 

 
4. If the matter cannot be settled satisfactorily by the superintendent or designee, a 

member of the public may request that the issue be put on the Board agenda, using 
the process outlined in Board policy. In addition, written comments submitted to the 
superintendent or the secretary of the Board that are directed to the Board will be 
provided to the entire Board. The Board is not obligated to address a complaint. If the 
Board decides to hear the issue, the Board's decision is final. Otherwise, the 
superintendent's decision on the issue is final. 
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Prohibition against Retaliation - The Board strictly prohibits discrimination or retaliation 
against any person for bringing a concern to the attention of the district or participating in the 
complaint process. This prohibition extends to relatives and others associated with the person 
who brought the concern or complaint. The Board directs all district employees to cooperate in 
investigations of complaints. 
 
 

 
 

 

 

 
  

 

 


